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Course Book
	Course Description
	In today's digital age, effective website management is essential for businesses and individuals alike. This comprehensive course provides participants with the knowledge and skills needed to effectively manage and maintain a website. From understanding the basics of web hosting and domain management to mastering content management systems (CMS) and optimizing website performance, students will gain hands-on experience in every aspect of website management

	Course objectives
	  Understand the Fundamentals: Gain a solid understanding of the key concepts and principles of website management, including web hosting, domain management, and content management systems (CMS).
  Master Technical Skills: Develop proficiency in using various website management tools and platforms, enabling you to effectively navigate and manage websites.
  Design and User Experience (UX): Learn the principles of website design and user experience (UX) to create visually appealing and user-friendly websites that engage visitors.
  Content Creation and Management: Acquire skills in creating, editing, and managing website content, including text, images, and multimedia elements.
  Search Engine Optimization (SEO): Understand the basics of SEO and learn strategies to optimize website content for better visibility and ranking in search engine results.
  Security and Maintenance: Learn best practices for ensuring website security and performing regular maintenance tasks to keep websites safe and running smoothly.
  Performance Optimization: Explore techniques for optimizing website performance, including load speed, responsiveness, and accessibility across different devices and browsers.
  Analytics and Performance Tracking: Learn how to use website analytics tools to track website performance, analyze visitor behavior, and make data-driven decisions for continuous improvement.
  Mobile Responsiveness: Understand the importance of mobile responsiveness and learn techniques to design and optimize websites for seamless viewing on mobile devices.
  Effective Communication: Develop effective communication skills to collaborate with stakeholders, clients, and team members in the website management process.
  Problem-Solving and Troubleshooting: Enhance your problem-solving skills and learn troubleshooting techniques to address common issues and challenges encountered in website management.
  Stay Updated: Stay abreast of the latest trends, technologies, and best practices in website management to ensure ongoing relevance and effectiveness in your role.

Top of Form
Bottom of Form


	Student's obligation

	1. Attendance: Attend all scheduled classes and actively participate in lectures, discussions, and practical exercises.
2. Preparation: Come to class prepared by completing assigned readings, watching relevant videos, and reviewing materials provided by the instructor.
3. Engagement: Actively engage in class activities, ask questions, and contribute to discussions to enhance your understanding of the course material.
4. Completion of Assignments: Complete all assignments, projects, and assessments by their specified deadlines. This includes both individual and group assignments as required.
5. Participation in Group Work: Collaborate effectively with classmates on group projects and assignments, demonstrating teamwork and communication skills.
6. Respect: Treat instructors, classmates, and guest speakers with respect and professionalism at all times, fostering a positive and inclusive learning environment.
7. Adherence to Academic Integrity: Maintain academic integrity by submitting original work and properly citing sources when necessary. Plagiarism and cheating are not tolerated.
8. Feedback and Reflection: Provide constructive feedback to instructors and peers, and actively reflect on your learning experiences to identify areas for improvement.
9. Professionalism: Demonstrate professionalism in your communication, behavior, and interactions both inside and outside the classroom, reflecting the standards expected in professional settings.
10. Continuous Learning: Take initiative in seeking additional resources, exploring related topics, and staying updated on industry trends to enhance your knowledge and skills beyond the classroom.
11. Seeking Support: Seek assistance from instructors or support services if you encounter challenges or require clarification on course material.
12. Completion of Course Evaluation: Provide feedback on the course content, delivery, and overall learning experience through course evaluations to help improve future iterations of the course.

	Required Learning Materials 

	1. Textbooks:
· "Web Design with HTML, CSS, JavaScript and jQuery Set" by Jon Duckett
· "WordPress for Beginners 2022: A Visual Step-by-Step Guide to Mastering WordPress" by Dr. Andy Williams
· "Search Engine Optimization All-in-One For Dummies" by Bruce Clay
2. Online Resources:
· Access to a computer with internet connectivity
· Access to relevant websites, blogs, and online tutorials for supplemental learning
· Access to website management platforms and tools (e.g., WordPress, Wix, Squarespace)
3. Software/Tools:
· Text editor software (e.g., Sublime Text, Visual Studio Code)
· Web browser (e.g., Google Chrome, Mozilla Firefox)
· Content Management System (CMS) software (e.g., WordPress, Joomla, Drupal)
4. Additional Materials:
· Lecture slides, handouts, and supplementary materials provided by the instructor
· Sample websites and case studies for analysis and practical exercises
· Assignments and project guidelines provided by the instructor
5. Optional Resources:
· Additional textbooks or reference materials on website design, development, and management
· Online courses or tutorials on specific topics related to website management (e.g., SEO, web analytics)





	Evaluation
	‌  Task
	Weight (Marks)
	Due Week
	Relevant Learning Outcome

	
	Assignments

	Homework
	10%
	
	They perfect the topic .

	
	
	Class Activity
	2%
	
	They understand the topic.

	
	
	Project
	8%
	
	They get mor information about the topic.

	
	
	Seminar
	8%
	
	They become more confident in public speaking.

	
	Quiz
	8%
	
	Learn how to solve question of the topic.

	
	Lab.
	
	
	

	
	Midterm Exam
	24%
	
	

	
	Final Exam
	40%
	
	

	
	Total
	100%
	
	

	Specific  learning outcome:

	By the end of the Website Management course, students will demonstrate proficiency in setting up and configuring websites, applying design principles for user-friendly layouts, effectively managing website content, implementing basic SEO techniques, ensuring website security and performing routine maintenance, optimizing website performance across devices, analyzing website analytics data, troubleshooting common website issues, collaborating effectively in website management projects, and staying updated on emerging trends and best practices. These outcomes will equip students with the knowledge and skills needed to successfully manage and maintain websites, contributing to their effectiveness in digital marketing, web development, and related fields.




	Course References‌:



	· WebsiteSetup.org: Offers comprehensive guides and tutorials on setting up and managing websites, covering topics such as web hosting, domain management, and CMS platforms.
· "Web Design with HTML, CSS, JavaScript and jQuery Set" by Jon Duckett: Provides a comprehensive overview of web design principles and techniques, covering HTML, CSS, JavaScript, and jQuery for creating interactive and visually appealing websites.
· "WordPress for Beginners 2022: A Visual Step-by-Step Guide to Mastering WordPress" by Dr. Andy Williams: A beginner-friendly guide to mastering WordPress, covering everything from installation and setup to customization and content management for building professional websites.




	Practical Topics
	Week
	Learning Outcome

	1. Introduction to Website Management
2. Web Hosting and Domain Management
3. Content Management Systems (CMS) Overview
4. Website Design Principles and User Experience (UX)
5. Content Creation and Management
6. Search Engine Optimization (SEO) Basics
7. Website Security and Maintenance
8. Performance Optimization Techniques
9. Mobile Responsiveness and Accessibility
10. Website Analytics and Performance Tracking
11. E-commerce Integration and Management
12. Emerging Trends in Website Management
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3
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6
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12
	



	 Questions Example Design
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	 Extra notes: In addition to students giving seminar, I will give them comments and questions about their seminars.





	External Evaluator














Directorate of Quality Assurance and Accreditation            به‌ڕێوه‌به‌رایه‌تی دڵنیایی جۆری و متمانه‌به‌خشین	
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Q1: Answer with True or False (21 Mark)

1. Regularly updating WordPress plugins and themes is not necessary for maintaining a secure website.false
2. Using strong and unique passwords for your WordPress admin accounts is an important security
measure.true

Installing a security plugin is unnecessary if you have a secure hosting provider. false

It is safe to download and install WordPress themes and plugins from any source.false

Users with the Editor role in WordPress can install and activate plugins on the site. false

The Subscriber role in WordPress can create and publish new posts on the site. false

N AW

Users with the Contributor role in WordPress cannot delete published posts or pages. true
Q2: As a WordPress Administrator, what are four common duties and responsibilities you might have. (12 Mark)

Q3: What are your important considerations to keep in mind when selecting a WordPress theme for a website? (72 Mark)

Q4: Write four best practices steps to keep your WordPress site secure. (15 Mark)
Q5: Fill in the blanks: (12 Mark)

1. Keeping on your WordPress website updated is essential for security as updates often
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